CmC MEMORANDUM - 2015-003

To : All Trading Participants
Subject : Submission of 2014 Annual Audited Financial Statements
Date : 07 January 2015

In connection with the submission of the Annual Audited Financial Statements (“AAFS”)
for the year 2014, please be informed that the Capital Markets Integrity Corporation
(“CMIC”) requires all Trading Participants (“TPs”) to observe the same schedule
prescribed by the Securities and Exchange Commission (“Commission”). For reference,
attached are the guidelines on the submission of the 2014 AAFS (Annex “A”), together
with SEC Memorandum Circular No. 23, Series of 2014, regarding the 2015 Schedule of
Filing of Annual Financial Statements (Annex “B”). Hard copies or scanned copies, stored
in compact discs, of the 2014 AAFS may be submitted to CMIC.

The TPs are also required to submit the information set forth in Annex “C”, pertaining to
the external auditor and the audit engagement, at least sixty (60) calendar days prior to the

submission of the AAFS, depending on the filing date fixed by the Commission.

Should there be clarifications concerning the foregoing requirements, please contact Mr.
Marlou Sibayan at 819-4496.

For information and guidance.

CORNELIO C. GISON QL
President \\\\w\
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ANNEX A

GUIDELINES ON SUBMISSION OF 2014 AUDITED FINANCIAL

STATEMENTS OF TRADING PARTICPANTS

Every Trading Participant shall file its Annual Audited Financial Statements (“AAFS”) for
the year 2014 to the Securities and Exchange Commission (“Commission”) and the Capital
Markets Integrity Corporation (“CMIC”) in accordance with the schedule prescribed in SEC
Memorandum Circular No. 23, series of 2014.

Only external auditors classified as “A” or “B” by the Commission are allowed to audit TPs.
AAFS audited by non-accredited external auditors will be deemed not submitted.

Unless the TP notifies the Commission otherwise and receives written approval to change
the date, 315t of December of each year shall be considered the close of its fiscal year.

The 2014 Audited Financial Report shall contain the following:

k.

Statement of Management’s Responsibility;

. Statement of Financial Condition;

Statement of Income;

a
b
C.
d. Statement of Cash Flows;
e.
f.
g
h
1.
J:

Statement of Changes in Stockholders” Equity;
Statement of Changes in Liabilities Subordinated to Claims of General Creditors;

. Computation of Risk-Based Capital Adequacy Requirement/Ratio (top sheet only);
. Information relating to the Possession or Control Requirements;

Computation for Determination of Reserve Requirements
Report describing any material inadequacies found to exist or found to have existed

since the date of the previous audit; and
Results of Monthly Securities Count Conducted as of the date of the balance sheet

statement in the AAFS.

For other details regarding the submission of the AAFS, you may refer to Article IX, Section
3 of the CMIC Rules.



ANNEX B

Republic of the Philippines
Department of Finance

Securities and Exchange Fonmumnn

.

SEC Building. EDSA ( awmh.s“a‘w*m, g City

SEC MEMORANDUM CIRCULAR NO.%2
SERIES OF 2014

TO: ALL CONCERNED CORPORATIONS

SUBJECT: 2015 FILING OF ANNUAL FINANCIAL STATEMENTS AND GENERAL
INFORMATION SHEET

DATE: 9 DECEMBER 2014

To maintain an organized and orderly filing of annual financiat statements (AFS} and
General Information Sheet, the Commission, pursuant to its cuthordly under the
Corporation Code and Securities Regulation Code, adopl the following measures in
the filing of the AFS of companies whose fiscal year ends on Decernber 31, 2014 and
General Information Sheet,

1. All corporations, including branch offices, representative offices, regional
headauariers and regional cperating headaguarters of foreign corporations,
that file their AFS and GIS at the Commission’s Head Office in Mandaluyong
City, Satellite Office, Davao, Cebuy, lloilo and Baguio Extension Offices shal
depending on the last numerical digit of their SEC ff‘q-‘sfmﬂ"' or license
number, be gavemed by the following schedule in the filing period for 2015

April 13, 14, 15,16, 17 : ", ver
April 20, 21, 22,23, 24 “3", 4"
April 27, 28, 29. 30 - o i
May 4.5 6.7. 8 o

Joll Q'

May 11,12, 13, 14, 15 ; e
2. The above filing schedule shall not apply to the foliowing corporations

la)Those whaose fiscal yeor ends on a date other than December 31, 2014,
These entities shall file their AFS within 120 calendar days from the end ot

thew hscal year:
(b} Those whose secutities are listed on the Fhilippine Stock Exchange. These
entities shall continue to observe the due daie of filing of ther AFS as
affachment to their Annual Reports [SEC Form 17-A), in accordance with
the lnmeemﬁn*mg Rules and ~’r--f3..,w;xhwﬂs of the Securities EF:‘(}-JQJJH Code

[c}Those whose »’-” are being cudited by the Commission on Audit (COA)

provided that the following documents are attached 1o their AFS:



€.

(i An Affidavit sighed by the President and Treasurer (o Chief
Finance Officer, where applicable] aftesting to the fact that the
company timely provided COA with the financial statements and
supporting documents and that the audit of COA has just been
concluded: and

i} A letter rom COA confirming the infarmation provided in the
atove Affidavit,

Prict to April 13, 2015 all corporations may file their AFS regardless of the last
numerical digit of their registration or license number;

Late filings shall be acccepted starting May 18, 2015 and shall be subject io the
prescribed penallies which shall be compuied from the date of the last day of

filna schedule stated in paraaraph 1:

Any filing of AFS before or after the scheduled dates shall not be accepted
uniess caovered by paragraph 2, 3 and 4 above;

The AFS, other than the consolidated financial stalements, shall have the
stamped “received by the Bureau of Internal Revenue (BIR) or its authorized
banks, unless the BIR allows an alternative proof of submission for its authorized

banks {e.g. bank shps);

The basic components as prescrived under SRC Rule 68, as amended, shall be
submitted by filers. Faiture to comply with any of the formal requirements under
said Rule including the prescribed qualifications for independent auditors
and/or any material deficiency or misstatement that may be found upon
evaluation of the specific contents thereof, shall be considered a sufficient
ground for the imposition of penatties by SEC. The acceptance and receipt by
the Commission of the linanciai siatements shall be without prejudice 1o such

penclties

Those filing reparts for five {5) corporations or less have the oplion to either file
at the SEC Head Oftice or SEC Satellite Cffice at All Mall applying the SEC

issued number coding schedule.

Those filing reports for more than five (5) corporations may do their filings
directly to SEC Head Office following the SEC- issued number cading schedule.

10.All filers regardless of the number of reports to be filed at SEC following the

circularized SEC-issued number coding schadule may also select courier filing
options:

a1}, SEC Express Nationwide Submission (SENS) with the {ollowing procedures:

» Filer downloads SEC Express Nalionwide Submission Checklist and
Undericking Form [SENS Form)



» Filer attaches checklist with signed undertaking o each report fo be
submitted

» Fler encloses the documenis and accomplished checklist with
ynclertaking in an envelope

» Filer proceeds to nearest couner designated area for his offsife
submission and pay the service fee and courier fee

~ Courier delivers the recaiving copy to tiler within the agreed period of

firne
b). Courier/Regular Mail with na return copy of reports submitted:

» Filer downloads SEC Express Nofionwide Submission Checklist and
Undertaking Form [SENS Form)

»~ Filer accomplishes and signs SENS Form

» Filer attaches the checklist and undertaking to the document(s) to be

submitted
~ Filer encloses the documents and accompilished SENS Form in an

envelope, seals and signs on the flap.
» Filer proceeds o courier of his choice or post office.,

Al other circulars, memorandao and implementing roles and regulations that may be
inconsistent with the foregoing provisions sholl be deemed modified or amended

accordingly.

This Memorandum Circular shali be published in two newspapers of general
circulalion.

2th day of December 2014 in Mandaluyonag City, Metro Marila, Phillppines.
For the Commission;
ﬁ" A —

TERESITA J, HERBOSA
Chairpersan



Trading Participant:

D)

Auditor

a) Name of Auditing Firm/Auditor
b) Name of Engagement Partner

c) Engagement Partner’s PTR

d) Telephone Number/s

e) E-mail Address

f) Classification by SEC (A or B only)

Audit timetable

a) Expected start of audit

b) Expected release of 2014 Audited
Financial Statement

Conform by External Auditor

Prepared by:

ANNEX C

(Signature over printed name)

(Position)

(Signature over printed nanie)

(Position)

Approved by:

(Signature over printed name)

(Position)



